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Chief, Hawaii Bureau 20 ceptember 1G4S8
Chief, FBIB

Aztached Processing ¥anval

It is desired that attuched Eunuval serve, together with local
directives wpplicuble to your Durewu, a5 authorituclive guide to 50P
for processing broadeast materlal. Atuention is called to the follow-
iny items with oarticulur reference to your operstion:

1. Legel requirements specify three years' ainimur retention
of oviginal files.

2. It i8 desired that you adopt the practice of confirming
broadcust dute and hour by & final date-time group (see pages §
and 17).

3. Use of tern "Single Excerut" will avoid confusion »ith the
nlural "Text Excerpts.®

4e In trsnsmitting broadcast copy or corrections ipn response
to queries or orders from cues, subordination of the ncknowledgmernt
of yuery or order to sub-slug position will avold posaible mis-
distribution in f“ashington (sece pauges 20 and 21).
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